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CHTYONG I. NHU'NG QUY DINH CHUNG 

Ditu 1. Pham vi dieu chinh va dii tuvng Ai) dung. 

1. Quy the nOi 17.0 ve quart tri C6ng ty cua Cong ty ca phAn DAu tu Hai Phat 
("COng,  ty") quy dinh cac nOi dung va vai 	quyan va nghia vu 	Dai h6i 
dOng co dong, HOi clang quan tri, Tang Giam dac; trinh ttr, thu tpc hgp Dal hOi 
dang ca dong; de dr, frng cu, bAu, mien nhiem va bai nhiem thanh vien Hai ding 
quan tri, Tang Giam dac va cac hoat dOng khac theo quy dinh tai Dieu ra va cac 
quy dinh hian hanh khac cua phap lust. 

Nhang nai dung chua dirge de cap trong Quy the nay se duvc dieu chinh bed cac quy 
dinh cua DiL le, Luat Doanh nghiep, Lust Chirng khoan va cac van ban phap lust 
lien quan. Trong trtrerng hgp DiL la, Lust Doanh nghiep, Lust Chimg khoan va cac 
van ban phap lust lien quan khong c6 quy dinh dieu chinh cac van de neu tai Khoan 
1 ka tran thi Hai clang quail tri chiu trach nhiem xay dung cac quy dinh de dieu chinh 
cong tac quan tri nOi b0 cua cong ty tren co so phu hgp vai quy dinh cua phap 101. 

2. Quy the nay ap dung d6i vai cac 130 phan trong ba may to chirc cua Cong ty dtrgc 
quy dinh tai Dieu la bao gam: Dai hOi (tang ca d8ng, Hai clang quan tri, Tong 
Giam dac va cac b0 phan, ca nhan lien quan khac cua Cong ty. 

Ditu 2. Giai thich thuit ngfr, vitt tat. 

1. Trir truOng hgp cac dieu khoan hoac ngei canh cua Quy the nay quy dinh khac, 
nhang thuat ngi:r sau day dtrgc hieu nhtr sau: 

a. "Co dong" la ca nhan, to chirc sa him it nhAt mat ca phAn cua Cong ty; 

b. "COng ty" IA Cong ty co phAn Dau tu Hai Phat; 

c. " Dieu It" la Dieu la ca phAn DAu tu Hai Phat dang c6 hieu luc thi hanh tai theyi 
diem Quy the nay c6 hieu luc; 

d. "Luat Doanh nghiep" la Luat Doanh nghiep s6 59/2020/QH14 dtrgc Quac hOi 
ban hanh ngay 17/6/2020; 

e. "Ludt Chin khoin" la Luat Chimg khoan s6 54/2019/QH14 dugc Quoc hOi 
ban hanh ngay 26/11/2019; 

f. "Ngtroi quail ry Ging ty/Ngiroi plan ly" la Chu tich HOi dang quart tri, thanh 
vien Hai (long quan tri, Tang Giam dac, Pho Tang giam dac, Ka toan tnrOng 
Cong ty va cac chirc danh khac do HOi clang quan tri b6 nhiem va xac dinh la 
ngtred dieu hanh cua C8ng ty; 

"Ngtati có lien quan" la t6 chirc, ca nhan duvc quy dinh tai khoan 46 Dieu 4 
Lust Chimg khoan; 

h. "Thank vier' hi)i diing quan tri khifing ditu hanh" la thanh vien HOi &Ong quan 
tri khong phai la Tang Giam dac, Ph6 Tang Giam dac, Ke toan tnrang va cac 
chirc danh khac do HO dang quan tri b6 nhiem va xac dinh la ngtroi dieu hanh 
cua Cong ty; 



i. "Minh vien dOc lOp HOi 4ng quail tri/Thanh vie!' Oc lop" IA thanh vien 
dirge quy dinh tai khoan 2 Dieu 155 Lust Doanh nghiep; 

j. "Quin tri Cong ty" la he thong cac nguyen tic, quy dinh, the the, trinh tit, va 
be may to chirc nham 'nue Bich: Dam bao ca cdu quan tri hop ly, Dam bao hieu 
qua hoat Ong cua HDQT, Dam bao quyen lqi cua ce &rig va nhung ngtrad c6 
lien quan, Dam bao doi xir tong bang gift cac co Tong, C6ng khai minh bach 
m9i hoat deng cua Cong ty. 

k. "DHDCD" la Doi hei dong ce 'Jong; 

1. "Doi hOi" la cuec hop Dai hei dong ce dong; 

m. "HBQT" la MI dong quan tri; 

2. Trong Quy cite nay, viec tham chieu tai bat ky dieu khoan hoac van ban nao se bao 
gem ca nhfing sira doi hoac van ban thay the dm dieu khoan hoac van ban do. 

3. Cac tieu de (chuang, dieu, khoan cua Quy che nay) &roc sir dung nham thuan 

tien cho viec hieu nei dung va khong anh hueng tai nei dung dm Quy che nay. 

4. Cac tir hoac thuat ngir da throe dinh nghia trong Ludt Chirng khoan va LOA 
Doanh nghiep se có nghia tucmg to trong Quy cite nay neu khong mau thdan vai 
chi' the hoac ngir canh. 

Dieu 3. Cic nguyen tic quail tri ca ban. 

Nham dam bao cho Cong ty dieu hanh va kiem sok met each hieu qua vi quyen 

lqi cira ce Tong va nhang ngtroi lien quan den Cong ty, quan tri Cong ty phai 
darn bao cac nguyen the co ban sau day: 

1. Tuan th6 cac quy dinh cua phap Ludt hien hanh va Dieu le; 

2. Dam bao co eau, to chirc quan tri có hieu qua; 

3. T6n trong va dam bao cac quyen va lqi ich hop phap cua ce (long; 

4. Doi xir cong bang gifra cac ce (long; 

5. Dam bao vai tro cua nhang nguoi c6 quyen lqi va nghia vu lien quan den Cong ty; 

6. Minh bach trong hoat Ong cua Cong ty; 

7. Dam bao hoat Ong quan 1Y, dieu hanh cua Hei dong quart tri, Ban Tong Giam 
dee Cong ty c6 hieu qua; 

8. Ngan ngira xung dot lqi ich. 

CHIYONG II. DAI HQI BONG CO BONG 

Dieu 4. Vai tro, quyen va nghia vu clia Doi hOi ding co ding. 

1. Ce dong la ngtroi chit ser huu Cong ty, c6 cac quyen va nghia vu tuong img theo 
se et) phan va loai co phan ma he s6 huu. Ce dong chi chiu trach nhiem ye no va 
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cac nghia vu tai san khac cua Cong ty trong pham vi so von da g6p vac) Cong ty. 

2. Co dong co day dit cac quyen va nghia vu theo quy dinh tai Dieu 12, Dieu 13 

Dieu le C6ng ty, quy dinh Lust doanh nghiep, Luat Chirng khoan va va cac quy 
dinh lien quan khac cua phap luat Viet Nam, ngoai ra ca 'Jong cong ty con c6 cac 

quyen sau day : 

a. Quyen chrgc dai xir cong bang. Men co phan cua ding mat loai deu tao cho co 
dOng so hau cac quyen, nghia vu va 191 ich ngang nhau. Truong hop cong ty c6 
cac loai ca phan uu dai, cac quyen va nghia vu gan lien voi cac loai ca phan tru 
dai phai dugc Dai hai dang co (long thong qua va cong be) day du cho co dOng; 

b. Quyen dtr9c tiep can day du thong tin dinh ky va thong tin bat thuong do cong ty 
cong be) theo quy dinh cua phap luat. 

Di&I 5. Trinh tty, thii tuc hop DHDCD thiing qua nghi quytt bAng hinh thirc bieu 
quytt tai cuOc hop DHDCD. 

1. Tharn quyen trieu tap DHDCD dtrac thyc hien theo quy dinh tai khoan 2, khoan 3 
va khoan 4 Dieu 14 Dieu 

2. Lap Danh sach co clang c6 quyen dy hop dtrac thtrc hien theo quy dinh tai diem a 
khoan 2 Dieu 18 Dieu le va Dieu 141 Luat Doanh nghiep. 

3. Th6ng bao ve viec chat danh sach co &mg co quyen tham dy hop DHDCD. 	 F 

Thong bao ve viec chat danh sach co dong co quyen tham d r hop DHDCD dugc 
thyc hien theo quy dinh tai DiEu le va quy dinh cua phap luat clung khoan Ai) 
dung cho cac cong ty niem yet. 

4. ThOng bao trieu tap DHDCD dugc thyc hien theo quy dinh tai khoan 3 Dieu 18 
Dieu le. 

5. Chuang trinh, not dung Dai hai clang co dong thtrc hien theo quy dinh tai Dieu 18 
Dieu le va Dieu 142 Luat Doanh nghiep. 

6. Viec fly quyen cho nguoi dai dien du hop thyc hien theo Dieu 16 Dieu le va quy 
dinh cua Luat Doanh nghiep. 

7. Cach thirc dang ky tham dy DHDCD 

Truac khi khai mac cuac h9p, C6ng ty thiet lap ba phan chuyen trach thtrc hien 
thin tuc dang ky ca (tong va ba phan nay phai dam bao cho cac co dong thtrc hien 
viec dang ky cho den khi cac co dong c6 quyen du hop c6 mat dang ky het theo 
trinh ty thu tuc quy dinh tai Khoan 1, Dieu 20 Dieu le. 

8. Dieu kien tin hanh hop DHDCD thyc hien theo quy dinh tai Dieu 19 dm Dieu 
le. 

9. Hinh thirc thong qua Nghi guy& thtrc hien theo quy dinh tai Dieu 21 Dieu 

10. Cach thirc 1)6 phieu bieu quy& 



10.1. Viec bieu quyat CO the flux hien bang each 136 phial' kin va/hoac The bieu guy& va 
dugc quy dinh cu the tai The 1" bieu quy6t cua timg Icy hop Dai h6i dong co dOng. 

10.2. Co &rig hoac dai dien &roc uy quyen den sau khi cuOc h9p da khai mac có quyen 
Bang lcY ngay va sau dO co quyen tham gia va bieu quy6t tai Hai hOi ngay sau khi 
Bang lcY. Chu toa khong co trach nhiem dimg Dai hoi de cho c6 dong clan muon 
Bang ky va hieu luc cua nhang not dung da dugc bieu quyat truov do khong thay 

Vai tmong hop b6 phitu kin se chi nhan phieu an thai diem trade khi niem 
phong horn phial' hoac tnr6c khi Ban Kim phieu tuyen b6 cham dirt viec 136 
phieu. 

11. Cach thirc kiem phieu 

11.1. Tru6ng hop The bieu quyat: Doan Chu t9a titan hanh am so phieu tai Dai hOi va 
Ban Thu ky có trach nhiem tong hop, ghi nhan vao Bien ban hop tai Dai 116i 

11.2. Tm6ng hop 136 Phial.' kin: Ban Kim phieu to chirc kiem phieu. Toan 136 Phiau 
bieu quyet sau khi kiem phieu phai dugc luu giit tap trung tai Cong ty theo quy 
dinh cua phap luat. 

12. Thong bao kat qua kiem phieu 

Sau khi flan hanh kiem phieu, Ban kiem phieu se thong bao kat qua kiem phieu 
true tip tai cuOc hop DHDCD. Thong bao kat qua kiem phieu phai neu cu the so 
phieu va ty le tan thanh dOi v6i tong van de dugc de trinh tai Dai h6i. 

13. Dieu kien a nghi quyat, guy& dinh cua DHDCD dugc thong qua thuc hien theo 
quy dinh tai Dieu 21 Dieu le. 

14. Cach thirc phan d6i nghi quyat cua DHDCD dugc thgc hien theo quy dinh tai 
Dieu 24 Dieu 

15. Lap bien ban hop DHDCD thuc hien theo quy dinh tai Dieu 23 Dieu le. 

16. C8ng b6 nghi quyat, quyat dinh cua DHDCD 

Nghi quyat, guy& dinh cua DHDCD phai dugc cong 136 thong tin theo quy dinh 
tai Dieu le va cac quy dinh cua phap luat chirng khodn. 

Di'Ll 6. Trinh tkr, thu tuc !m DHDCD thong qua nghi quytt bang hinh thirc lay Sr 
kin bang van ban. 

1. HDQT c6 quyen lay y kin c6 &mg bang van ban a thong qua quyat dinh cira 
DHDCD doi vai tat ca cac van de thuc tham quyen quyat dinh cua Dai hOi d6rig 
c6 dong khi xet thay can thiat vi loi ich cua Cong ty khong phan biet van de 
thong qua. 

2. Trinh tu, thir tic thong qua nghi quyat bang hinh thirc lay y kin bang van ban 
thuc hien theo quy dinh tai Dieu 22 Dieu le. 



Dieu 7. Trinh ter, thti tuc hyp DHDCD thong qua nghl quyet bang hinh thfrc hOi 
nghl trtyc tuyen, hinh thfrc hOi nghi trtyc tiep Ictt hqp voi true tuyen, b6 
phieu dien tir holac hinh thfrc (lien tir khfic. 

1. Hei ding quan tri quyet dinh viec dp dung cong nghe thong tin hien dai a e6 
&Ong c6 the tham du va phat bieu y kien tai cues h9p Dai h6i ding c6 dung thOng 
qua hop true tuyen, h9p true tier, ket hap vai true tuyen, bo phieu dien tir hoac 
hinh tilde dien tir khac theo quy dinh tai Dieu 144 Luat Doanh nghiep va Dieu le. 

2. Hei ding quan tri c6 trach nhiem ban hAnh Quy ch6 to chile Dai hei ding c6 
ding true tuyen, h9p true flap ket hap voi true tuy6n, b6 phieu dien tir hoac hinh 
thirc dien tir khac theo quy dinh tai Dieu le, Quy the nay va phap luat c6 lien 
quan trong do bao gom nhtrng khong giai han viec ban hanh, sira d6i, b6 sung, 
thay the cac Quy the ke ca sira d6i, b6 sung, thay the Quy the be') phieu dien tit 
(thong qua he thong be) phieu dien tit cua Trung tam ltru ky chirng khoan Viet 
Nam ("VSD") quy dinh tai Phu luc 01 dinh kern Quy the nay va cac Quy the t6 
chirc Dai hei ding c6 ding true tuyen, hop true tiep ket hop vai true tuyen, bO 
phieu dien tir hoac hinh thirc dien tir khac. 

CHVONG III. HOI BONG QUAN TRI 

Dieu 8. Vai tro, quyen va nghia vu ciia HOi ding quail tri. 

1. Hei ding quan tri la ca quan quan 15,  cong ty, co town quyen nhan danh cong ty 
quyet dinh, thuc hien quyen va 	vcua ding ty, trir cac quyen va 

vg thuec tham quyen cua DHDCD. 

2. Quyen va nghia vu cfla H6i ding quan tri dirge thuc hien theo quy dinh tai Dieu 
27 Dieu le. 

Dieu 9. Thanh phin, nhiem ky, tieu chuan, quyen va nghia vu ciia thanh vien Hoi 
ding quan tri. 

1. SO luting thanh vien HOi ding quan tri thi thieu la 05 (nam) ngtrai va t6i da IA 11 
(Mtrai met) ngtrai. Thy timg tiled diem Dai hei ding c6 dung se quyet dinh so 
luting thanh vien Hoi ding quart tri cu th6. 

2. Nhiem ky cua thanh vien Hei ding quan tri khong qua nam (05) nam va c6 the 
dugc bau lai voi so nhiem ky thong han che. Met Ca nhan chi &lac bau lam 
thanh vien doe lap Hei ding quan tri cua Cong ty khong qua 02 nhiem ky lien 
tic. Truing hop cac thanh vien Hei ding quan tri ding k6t thdc nhiem ky thi cac 
thAnh vien do tiep tpc IA thAnh vien Hei ding quan tri cho den khi c6 thanh vien 
mai dtrac bau thay the va tiep quan cong viec. 

3. Tieu chuan va dieu kien cua thanh vien HDQT due quy dinh cu the tai Dieu 
Khoan 4, Dieu 25 Dieu le. 

4. Thanh vien HDQT c6 day du cac quyen va nghia vu theo quy dinh tai Dieu le va 
quy dinh cua phap luat. 



Dieu 10. Nguyen fac host do, ng cita HDQT. 

1. HDQT lam viec theo nguyen tic tap the, ket hop vii su quan ly, dieu phi cua 
Chu tich HDQT. Thanh vien HDQT deu phai chiu trach nhiem ve phan viec cua 
minh va ding chiu trach nhiem tithe Chu tich HDQT, DHDCD va truac phap 
luat trong tnrong hop kh8ng thIrc hien dung quyen va nghia vu cua minh gay 

thiet hg cho Cong ty. 

2. HDQT c6 quyen ban hanh quy che, quy dinh phan cap, phan quyen cho cac thanh 

vien HDQT, Tong giam dee tai cuec hop dinh 1(5,  hoac bat thuOng cua HDQT 
trong qua trinh dieu hanh, quail lyf hog Ong san xuat kinh doanh cua Cong ty. 

3. Thanh vien HDQT c6 trach nhiem danh thb.i gian nghien cfru cac tai lieu hop da 
&roc gfri trade do kern Thong bao hop HDQT, tham du hop dung gib.  va dung 

thed luting da dang ky cho tong buei hop. Viec an dinh thOi luting cuec hop do 
Chu tich HDQT guy& dinh can cir vao MN dung va khei luting ding viec can giai 

quyet trong moi kji hop. 

4. Nghi quyet, Quyet dinh cua HDQT c6 tinh chat bat buec thi hanh doi v6i tat ca 
cac don vi va ca nhan trong Cong ty. 

Dieu 11. Nguyen ta'c fly quyen ctia Chu tich Hoi ding quan tri 

1. Chit tich HDQT co quyen uS,  quyen bang van ban cho met thanh vien kirk thirc 
hien cac quyen va nghia vu cua minh trong truerng hop yang mat hoac khong the 
thirc hien &roc nhiem vu cua minh theo quy dinh tai Khoan 5, Dieu 29 Dieu le. 

2. Trong qua trinh thkrc hien uS,  quyen, Chu tich HDQT va cac thanh vien HDQT co 
trach nhiem thgc hien dung nOi dung throe Ay quyen theo cac quy dinh cua phap 
luat va cac van ban nei be kirk ve quan 1y va dieu hanh cua C6ng ty. 

Dieu 12. Cach thtic co ding, nhom co ding (nig cir, de cir, gioi thieu thAnh vien 
H(li ding gnarl tri. 

1. Co ding hoac nh6m co 'Jong s6 hfru to 10% tong so co phan phi th6ng tr& len c6 
quyen de cu, Ung cu vien HDQT; t5,/ le de cir img vien HDQT cua co (tong hoac 
nhem co (long nam gilt co phan c6 quyen bieu quyet thgc hien theo quy dinh sau: 

a. Tir 10% den duoi 20% tong se co phan c6 quyen bieu quy& &roc de cir met (01) 
frng vien; 

b. Tir 20% den clued 30% tong se co phan c6 quyen bieu quyet throe de cir tei da 
hai (02) ung vien; 

c. Tir 30% den dtrai 40% tong se co phan co quyen biL quyet duvc de cu t& da ba 
(03) dng vien; 

d. Tir 40% den dtrai 50% ding se phan c6 quyen bieu quy& dirge de cir tai da 
ben (04) Ung vien; 



e. Tir 50% den duoi 60% tong s6 c6 phan c6 guyen biau guyet dtrgc de cu t6i da 
nam (05) irng vien; 

f. Tir 60% den duai 70% tong s6 c6 phAn co guyan biau guy& duvc de cir t6i da 

sau (06) irng vien; 

g. Tir 70% den dtrai 80% tong s6 c6 phAn c6 guyen biau quyat dirge de dr t6i da 

bay (07) img vien; 

h. Tir 80% den dtrai 90% tong se c6 phan c6 guyen bieu quyat dtrgc de dr tei da 
tam (08) frng vien. 

2. H6 so tham gia frng cir, de cu ung vien de bat' thanh vien HDQT bao g6m: 

a. Don a dr, irng cir vao chirc danh HDQT (theo rriL tai lieu hop DHDCD); 

b. So yaub'i lich ca nhan (theo mau tai lieu hop DHDCD); 

c. Ban sao cong chirng CMND/The can mac cong dan/HO chiau; 

d. Ban sao cong chirng cac van bang, chirng chi ; 

e. Cac giAy to khac do HDQT guy dinh (neu co). 

Dieu 13. Cac quy dinh ve bAu, mien nhiem, bai nhiem va thu lao va lgi ich khac 

ciia thanh vien HDQT. 

1. BAu thanh vien HDQT duvc thgc hien theo quy dinh tai Dieu 25 Dieu la, Khoan 
3 Dieu 148 Lust doanh nghiap 

2. Mien nhiem va bai nhiem thanh vien Hei deng guan tri dugc thtrc hien theo quy 
dinh tai Dieu le va Li* Doanh nghiap. 

3. Thii lao va lgi ich khac cua thanh vien Hei d6ng guan tri duvc thgc hien theo quy 
dinh dia Dieu 28 Dieu la. 

Dieu 14. Trinh hr va thii tyc to chlk hyp 110i doting quiin tri. 

Trinh to va thu tvc to chirc hgp H6i d6ng guan tri dtrgc thgc hien theo quy dinh 
tai Dieu 30 Dieu le. 

Dieu 15. Uy ban kiem toan. 

1. Vai tro, guyan va nghia vu cua tl' y ban kiem toan dtrgc thgc hien theo quy dinh 

caa Dieu 38 Dieu le, Dieu 161 Lust Doanh nghiap. 

2. fing cu., de dr, thanh phAn Uy ban Kiem toan duvc thgc hien theo quy dinh cua 
Dieu 36, Dieu 37 Dieu 

3. Hog dgng dm Uy ban kiem toan 

Hoat deng dm Uy ban kiem toan duvc quy dinh tai Dieu 40 Dieu la. 

Dieu 16. Ngtreri phy trach coin tri cong ty 

1. Quyan va nghia vu cua ngtrgi phu trach guan tri dtrgc quy dinh tai Dieu 32 Dieu 
la. 
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2. Hai &Ong quan tri b6 nhiem, mien nhiem, bai nhiem Nguai phki trach quan tri 
Cong ty khi can theo quy dinh tai Dieu le, cac, quy dinh huorng dan thi hanh Luat 
Chimg khoan nhung khong trai vo i cac quy dinh phap luat hien hanh ye lao Tang. 

3. Nguai phki trach quan tri cong ty c6 the kiem nhiem lam Thu lc)",  cong ty theo quy 

dinh tai khoan 5 Dieu 156 Lust Doanh nghiep. 

CIIVONG IV. TONG GIAM DOC 

Dieu 17. Vai tro trach nhiem, quyen va nghia v9 ciia Tling Giam d6c. 

Vai tra, trach nhiem, quyen va nghia vu dm Tang Giam dac dugc thkrc hien 

theo quy dinh caa Dieu 34, Dieu 35 Dieu 

Dieu 18. 136 nhiem, mien nhiem va cac quy dinh Mirk lien quan d6i voi Tilng 
Giam d6c. 

Viec 1)6 nhiem, mien nhiem, ky hgp dang, chain dirt hap dang, tien prang va lgi 
ich cua Tang Giam dac dugc thgc dugc thkrc hien theo quy dinh caa Dieu 35 
Dieu le va cac quy the quanV7nOi be khac caa C6ng ty. 

CHIXONG V. PHOI HOP HOAT BONG GIt-J'A HOI DONG QUAN TRI 
VA TONG GIAM DOC 

Dieu 19. Nguyen tac phi hqp 

1-10i dong guar' tri va Tong Giam doe cong cac can ba quail 15,  khac dm Cong ty 	
DC1 

phi hap hog Ong theo nguyen tac sau: 

1. Lam trung thanh va vi lgi ich chung cua Cong ty. 

2. Tuan thu nghiem tac cac quy dinh c6 lien quan cua phap luat va cua C6ng ty. 

3. Thgc hien nguyen tac tap trung dan chit, cong khai, minh bach. 

4. Lam viec voi tinh than trach nhiem cao nhat, trung thgc, hgp tac va thtrang 
xuyen trao d6i nham ding nhau than gv cac vuang mac, kh6 khan (neu co). 

Dieu 20. Phi hcrp host do, ng girra 11'9i deng quail tri va Tiing Giam dOc 

1. HDQT dam bao tao moi dieu kien thuan lgi ve co che, chinh sach, nguan nhan 
ca sa vat chat a Tang Giam dac hoan thanh nhiem vu dugc giao. 

2. Cac nghi quyet, quy& dinh cua HDQT co hieu luc bat buac thi hanh. Khi to chirc 
thkrc hien cac nghi quyet, quyet dinh cua HOi dang quan tri, neu phat hien van de 
khong co Igi cho Cong ty thi Tang Giam dac co trach nhiem de nghi HDQT xem 
xet, dieu chinh cho pha hgp. Tnrang hgp HDQT khong dieu chinh nghi quyet, 
quy& dinh thi Tang Giam d6c van phai thgc hien nhung co quyen bao luu )", kien 
va kien nghi len ca quan co tharn quyen theo quy dinh caa Dieu le va phap luat. 

3. Tang Giam do'c C6ng ty co trach nhiem bao cao HDQT cac van de lien quan den 
hog (tang dieu hanh caa C6ng ty va viec chi dao dieu hanh thkrc hien cac Nghi 
quyet, Quyet dinh cua HDQT va Dai hal &rig co (long C6ng ty. 
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4. Chii tich HDQT tham du hoac uy quyan cho thanh vien HDQT khac tham du cac 

cuOc hop giao ban, cu6c h9p chuAn bi cac nOi dung trinh HDQT do Tong Giam 

dec chit tri. 

5. Ti cac cuOc hop cua HDQT, Chu tich HDQT hoac ngtr6i dtrgc uy quyan chit tri 
cuOc hop HDQT c6 the guy& dinh m6i Tang Giam dec, cac Pith Tang Giam dec, 
Truing cac ph6ng, ban, trung tam, Giant dec cac don vi lien quan tham du, bao 

cao tong viec cu the c6 lien quan va tham gia y  kin (nen co). 

6. Tang Giant dee va nhung can b6 quan 1.3",  c6 trach nhiem tao moi diau kien de 

Chu tich HDQT, cac thanh vien HDQT thvc hien nhiem vu dugc phan cOng, 
&roc flap can th6ng tin, bao cap mot cach day du va trong thai gian nhanh nhAt. 

7. Dinh lcy hang qq, hang nam, Tang Giam dec giri bao cao va tinh hinh hog ding 
san xuAt kinh doanh ctia Cong ty, bao cao thoc hien cac Nghi quyat, guy& dinh 
dia HDQT, Dai hOi ding ca ding cho Chu tich HDQT, cac thanh vien HDQT 
ding v6i kin nghi cAn thiat de tlnyc hien nhiem vu dtroc giao theo tham quyan. 
Khi phat hien c6 rui ro hoac cac so co xay ra co the anh htrOng xAu den uy tin, 
hoac boat Ong san xuA't kinh doanh cua Cong ty, Tang Giam dec va ngtr6i quan 
ly cAn kip th6i bao cao Chu tich HDQT va cac thanh vien HDQT troc tiap php 
trach cong viec do bit de' c6 bien phap xtr ly kip th6i. 

8. Phei hop hoat ding gitta Uy ban kiem toan v6i HOi ding quail tri, Tang Giant 

dec va flitting ngtr6i diau hanh doanh nghiep: 

(i) Mei quan he gitra HDQT va Uy ban kiem toan la quan he phei hop. Quan 
he lam viec giira HDQT vai Uy ban kiem than theo nguyen tic Binh dang 
va do, c lap, ding th6i phi hop chat che, ho tro Can nhau trong qua trinh 
thuc thi nhiem vv. 

(ii) Khi flap nhan cac bien ban kiem tra hoAc bao cao tang hop dm Uy ban 
kiem toan, HDQT co trach nhiem nghien ciru va chi dao cac 136 phan c6 
lien quan xay Ong ka hoach va thoc hien chin chinh kip th6i. 

(iii) Uy ban kiem toan &roc quyan tip can cac tai lieu lien quan den tinh hinh 
boat Ong cua Cong ty, trao de)i vai cac thanh vien HDQT, rang Giam 
dec va nhang ngtreci diau hanh doanh nghiep de thu thap thong tin phuc vu 
hoat Ong dm Uy ban kiem toan. 

(iv) Thanh vien HDQT, Tang Giam dec va nhang ngtred diau hanh doanh 
nghiep c6 trach nhiem phi hop, cung cap day 	chinh xac, kip th6i 
thong tin, tai lieu theo yeu cAu cua Uy ban kiem toan. 

Dieu 21. Dinh gia doi v(ri hog ding khen thuirng va ky 1114t doi vbi thanh vien 
MO ding quail tri, Ting Giam doc va ngu•oi plan 1Yr ciia Cong ty. 

1. Viec dinh gia boat dicing cua thanh vien H6i (fang quart tri, thanh vien Ban Tang 
Giam dec va ngtr6i quan ly trong Cong ty co the &roc thgc hien theo m6t hoac 
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met s6 each thirc sau day: 

a. Tu nhan xet danh gia; 

b. Barth gia hoat dOng dinh lcS76 thang; 

c. Danh gia hoat dOng hang nam &roc tin hanh vao dip cu6i nam; 

d. T6 chirc lay phiau that-1'1 dO, tin nhiem (let xuat; 

e. Cach thirc lchac do HOi d6ng quan tri ltra chon vao tirng thin diem. 

Hei ding quan tri se tin hanh danh gia hog dOng cita cac thanh vien HOi d6ng 
quart tri va cac chirc danh do H6i d6ng quan tri b6 nhiem. 

TOng Giam d6c se tin hanh danh gia hoat d6ng tha cac eh& danh do Tling 
Giam d6c b6 nhiem. 

2. HOi d6ng quan tri c6 trach nhiem xay dung co the danh gia hog dOng, khen 
throng va lc luat d6i vai Thanh vien HDQT, Ngu6i quan 

CHIMING VI. XIY ISL7  VI PHAM 

Dieu 22. XII ly vi pham 

1. Khi thay bat lcSr can b6, nhan vien nao cua Cong ty (bao g6m ca cac thanh viers 
Hei dong quan tri, Ban TOng Giam d6c, ngtrai quan ly trong Cong ty) c6 hanh vi 
vi pham Quy the nay, ngtroi phat hien phai thong bao ngay cho Chit tich HOi 
d6ng quart tri. 

2. Moi throng hop vi pham Quy the nay se throe HOi ding quan tri xem xet va xir 
1y kS7 luat theo quy dinh cua phap luat va Cong ty. Trong trtrang hop hanh vi vi 
pham cua ngtroi do gay thiet hai cho C8ng ty, ngtroi vi pham can phai bei thuang 

	1 

thiet hai cho Cong ty theo quy dinh. 

CHIYONG VII. DIEU KHOAN THIHANH 

Dieu 23. Hieu ltre cua Quy cite 

1. HOi &sing quan tri, Ban T6ng Giam d6c, chiu trach nhiem trian khai thuc hien 
Quy the nay. 

2. Khi ap dung thuc hien, nau co su mau than gift Quy the so vai Dieu le thi Dieu 
le se &roc tru tien ap dung. 

3. • Trong tnrong hop nhirng quy dinh cna Phap luat co lien quan den hoat deng quan 
tri cua cong ty chtra &roc de cap trong ban Quy the nay hoac trong trutmg hop 
co nhang quy dinh mai cua Phap luat khac vai nheing dieu lchoan trong Quy the 
nay thi nhfing quy dinh cua Phap luat do &rang nhien throe ap dung va dieu 
chinh hoat dOng cua Cong ty. 

4. Quy the nay gem c6 7 chucmg 23 Dieu da throe DHDCD throng nien nam 2021 
ngay 26/6/2021 Cong ty Co phan Dau to Hai Phat thong qua theo Nghi quyat s6 
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PHU LUC SO 01 

MAU QUY CHE BO PHIEU DIEN TU.  

(Ban hanh kern theo Quy the n6i be ve quan tri Cong ty ngay 26/06/2021) 

QUY CHE BO PHIEU DIEN Tip 

CHIXONG I 
NHONG QUY DINH CHUNG 

Dieu 1. Pham vi va dai 	Ap clang. 

Quy the nay quy dinh ve vice 136 phieu dien tfr cua cac c6 dong tai cac dot thirc 
hien bieu quy& tai cu6c h9p Dai h6i dong c6 &mg thiremg nien/Dai h6i d6ng c6 
&rig bat thu6ng hoac dot lay y kien c6 &mg bang van ban (sau day g9i la dgt 
bieu quyet) cua C6ng ty c6 phan Dau tu Hai Phat (sau day g9i la Cong ty). 

Dieu 2. Giai thich tir 

Trong quy the nay, cac tix ngfi diroi day dirge hieu nhu sau: 

B6 phMu dien tee la viec c6 dong thgc hien bieu quy& theo hinh thirc b6 phieu 
dien tfr thong qua he thong b6 phieu dien tfr (sau day g9i tat la he thong V-Vote) 
cua Trung tam Lim lcy Chirng khoan Viet Nam (sau day vi6t tat la VSD) la don 
vi dugc Cong ty ky ket cung cap dich vu bo phieu dien 

Bo phiiu trulen Mang la viec c6 (long hoac dai dien fly quyen cua c6 dong tham 
gia bieu quy& trirc tiep tai dai h8i. 

CHUtiNG II 
QUY DINH CU THE 

Dieu 3. Dieu kien, each thin c6 dling tham gia bo phieu dien tfr. 

1. Dieu kien tham gia 

Co ten trong danh sach c6 &nig c6 quyen bo phieu do VSD lap theo th6ng bac, 
thirc hien quyen cua Cong ty. 

Da thirc hien kich hoat tai khoan truy cap theo thong bao cua VSD. 

2. Cach thirc thuc hien 

- Co d8ng la ca nhan va to &tic trong nuorc thirc hien 136 phieu dien tir trirc tiep 
tren he thong V-Vote. 

- Co (long la nha &Au tu nir6c ngoai thvc hien 136 phieu dien tfr ten he thong V-
Vote th6ng qua fly quyen cho T6 chfrc dai dien. 

Dieu 4. Cung cap tai khan truy cap va thtic hien be) phieu dien 
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Viec cung cAp tai khoan truy cap va thuc hien b6 phieu dien tir cua c6 dOng 
dugc thuc hien theo huang clan tai Quy djnh ve viec to chirc cung cAp dich vu 
be) phieu dien tir tai VSD do VSD ban hanh. 

Dieu 5. Uy quyen thyc hien ha phieu dien dr. 

1. Viec fry quyen thuc hien b6 phieu dien to chi dp dung d6i vai tnrang hop c6 
dong la nha dAu to nu& ngoai fry quyen cho to chac dai dien thuc hien be phieu 
dien tir. 

2. Trinh tu, thu ttic uy quyen thuc hien theo hutrng dan tai Quy djnh ve viec to 
chac cung cAp djch vu bo phieu dien tir tai VSD do VSD ban hanh. 

Dieu 6. Ket qua bo phieu din 

1. Ket qua bo phieu dien tir trong thei gian thuc hien b6 phieu dien tir duoc thong 
ke va tinh town bed VSD. 

2. Ket qua 136 phieu dien tir do VSD cung cAp duqc gifr nguyen niem phong cua 
VSD va throe Ban Chil toa cuOc hop Dai hOi den co d8ng (DHDCD) dua ra 
cho toan the Dai hOi chang kien tai thai diem khai mac Dai hOi. 

3. Ban kiem phieu &roc DHDCD thong qua tai Dai hOi hoac Ban kiem phieu &roc 
HOi ding quan trj de cir tai dot LAy y kien co Tong bang van ban la nguai c6 
thArn quyen ma ket qua 136 phieu dien tir de tong hop ket qua b6 phieu. 

4. Cac ce dong chi &roc chon bieu guy& theo hinh thuc B6 phieu dien tir hoac thuc 
hien I36 phieu truyen thong. Cac co dong da thuc hien viec 136 phieu dien tir hop 

	
T 

le se killing &roc thuc hien viec B6 phieu truyen thong hoac khong duce tinh 
vao ket qua bieu guy& neu c6 &mg nay van thuc hien B6 phieu truyen thong, 
trir Urns:mg hop viec B6 phieu truyen thong de bieu guy& &Si vai cac not dung 
bieu guy& dirge sira dei, be sung tai DHDCD. 

5. Tong s6 c6 phAn co quyen bieu guy& tham du DHDCD thuang nien se &roc 
tinh bang tong s6 c6 phAn co quyen Neu guy& cim co Tong da thuc hien 136 
phieu dien tir ten he thong V-Vote va tong se co phAn co guy& bieu guy& dm 
ce (long true tiep du hop tai DHDCD. 

6. Twang hop tai cuOc hop DHDCD, cac c6 Tong tham gia hop true tiep dong 
sua dei nQi dung bieu quy6t khac vai cac nOi dung bieu guy& ma Cling Ty da 
thong bao truac khi dive hien B6 phieu dien tur thi s6 phieu cua cac c6 &Ong da 
tham gia BO phieu dien to dei vai nOi dung nay se duoc tinh la phieu "Khong 
COcoy kien". 

7. Truang hop tai cuOc hop DHDCD, cac co &mg tham gia hop true tiep dong 
be sung not dung bieu guy& mai hoac 136 n'9i dung bieu quy6t khien se lthong 
cac MN dung bieu quyet khac vai cac nOi dung bieu guy& ma C6ng Ty da thong 
bao truck khi thuc hien BO phieu dien tir, viec tinh tong se luting phieu bieu 
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quy& tai DHDCD throe thuc hien nhu sau: 

a. Nei dung bieu quy6t duqc b6 sung them vac chucrng trinh hop DHDCD: Tong 
s6 phieu bieu quy6t d6i vai nOi dung be sung them se bao gem town be phieu 
Melt quytt cua tat ca co (long tham du hop B6 phieu truyen thong. 

b. NOi dung bieu quy& bi loai b6 khei chtrcmg trinh hop DHDCD: Toan be phieu 
Neu quy& cua co &mg da thuc hien B6 phieu dien tir se khong c6 hieu luc dei 
vai nei dung bi loai be kh6i chiming trinh hop DHDCD. 

Dieu 7. Quyen va nghTa vu cua c6 &Mg khi tham gia bo phieu dien tir. 

1. Duvc bitu quytt tat ca cac van de thuc thAm quyen cua Dai hei theo quy dinh 
cua phap luat NIA Dieu le t6 chirc va hog Ong Cling ty theo hinh thin be phieu 
dien tir. 

2. Van c6 the true tiep du hop N/A tham gia bieu guy& tai Dai hei hoac uSi quyen 
cho nguai khac tham du hop va tham gia bieu quyet tai Dai hei ngay ca khi da 
thuc hien b6 phieu dien dr. Trong tnrang hop nay ket qua bo phieu dien tir cua 
co (long se bi hay be. 

3. Phai Tang Icy% thong tin se dien thog, dja chi lien lac va/hoac dja chi thu dien t* 
chinh xac a dam bao nhan ducrc thu thong bao tai khoan be phieu dien tir va 
chju hoan tohn trach nhiem doi vai cac thong tin da dang lcj/ nay. 

4. Dtroc sir dong tai khoan truy cap do VSD cap de clang nhap vac 110 thong V-
Vote va thuc hien b6 phieu dien tir cho tat ca cac dot bieu quyet cua Cong ty ma 
co &mg &roc quyen 1)6 phieu. 

5. Truang hop c6 &mg nuac ngoai ay quyen be phieu dien tir cho t6 chirc dai 
dien, Co dong NIA t6 chirc dai dien chju trach nhiem doi vai viec uy guy& va ket 
qua 1)6 phieu dien t* theo tai khoan truy cap da dugc cAp. Truang hop co Tong 
la phap nhan, ngtrai dai dien theo phap luat cua co &rig IA nguai chju trach 
nhiem &Si vai cac quy djnh neu tai khoan 3 va khoan 4 Dieu nay. 

6. Co dong phai co trach nhiem bao mat cac ten truy cap, mat khAu va cac y'eu t6 
djnh danh khac do VSD cap de dam bao rang chi co c6 citing mai c6 guy& 
thuc hien viec b6 phieu tren he thong V-Vote cua VSD. Moi ket qua giao djch 
b6 phieu cua c6 dong do VSD cung cAp chinh thirc se &roc mac nhien coi la 
chi cila c6 &mg. Cong ty kh6ng chju trach nhiem ve m9i tranh chAp (neu co) 
gift co dong va VSD lien quan den viec xac thuc lai viec be phieu dien tir qua 
tai khoan truy cap dm co dong. CO Ong chju m9i trach nhiem truce phap luat, 
truck Cong ty ve ket qua giao djch be phieu dien tir da &roc thuc hien qua tai 
khoan truy cap ciia Co dong tren he thong V-Vote cua VSD. 

CHU'ONG III. DIEU ICHOAN KHAC 

Dieu 8. Dieu khan khac. 

Cac nOi dung khac lien quan den dieu kien tien hanh dot bieu quyet, each thuc 
tien hanh bieu quy6t, thong qua Quyet djnh cua dcrt bieu quy6t va truang hop t6 

~P 
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chirc dgt bieu guy& khong thanh dugc dux hien theo quy dinh tai Quy the n6i 
be ve quan tri, Dieu le Cong ty va quy dinh phap luat c6 lien quan. 

H6i dong quail tri can dr vao tinh hinh dive to c6 the quyet dinh hinh thUc to 
chirc DHDCD bang hinh thirc 136 phieu dien tir hoac 136 phieu dien tir ket hop vgi 
136 phieu truyen thong. 

Ditu 9. MO luc thi hanh. 

1. Quy the nay Om 3 chuong, 9 di'eu va c6 hieu luc tir ngay clugc H6i dong quan 
tri th6ng qua. 

2. CO dong, to chirc dai dien va cac ca nhan, to chirc tham gia 136 phieu dien tir dOi 
vai cac dgt 136 phieu cua Cong ty co trach nhiem thuc hien theo Quy cite nay.,i'r''/  

TM. HOI BONG QUAN TRI 
ICH 
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